MOJIOKEHUE e
0 3aIHMTC MEPCOHAIBHLIX TaHHbIX.

Hacrosimee IlonoskeHme o 3aliuTe MEePCOHANBHBIX JAaHHBIX PAOOTHUKOB H
obyuaromxcs (nanee — [onoxkeHne) pazpaboTaHo ¢ IIeIBIO 3aIUThl HH(pOpMAal¥H,
OTHOCSIIEHCS K JIMIHOCTH M IMYHOM JKU3HH PabOTHHKOB, oOydaromuxcs MBOY
COIIl Ne 20 c.Illeric u pommTeneif, B COOTBETCTBUM C IYHKTOM 1 crateu 23,
cratseli 24 Koncruryrwu Poccriickoil Penepann, I'masoii 14 Tpynosoro xojexca
Poccuiickoit @epepannu u PenepalbHbIME 3aKOHAMA HOPMAaTHBHBIMH aKTaMH OT
27 nromst 2006 roma Ne 149-M3 «O06 urbopMariy, HHPOPMAITHOHHBIX TEXHOJIOTHAX
u o samuTe uadopMaruny, oT 27 uronst 2006 roga Ne 152-@3 «O nepcoHaNbHBIX
Jannex» (¢ u3MeHerwstvE Ha 23.12.2010).

1. O6mue mojgoxeuus

1.1. TlepconambHble pmaHHble — JmobOas uHQOpPMALKA, OTHOCHIASCH K
ONpeNeNIEHHOMY W  OlpeleNseMOMy Ha OCHOBaHMM Takod wuHopManuu
buzmgeckoMy Juny (CyOBEKTY TEpCOHANBHBIX MAHHBIX), B TOM YHCIE €ro
baMHUITUA, UM, OTISCTBO, TOJI, MECHIl, JlaTa U MEeCTO POXKIEHHs, alipec, CeMelHoe,
COLAIbHOEe, UMYINECTBEHHOE II0JIOKEHHe, oOpazoBaHue, Ipodecchs, TOXOIBI,
npyras HHQOopMaIus.

1.2. TlepcoHanbHBle IaHHbIE paOoOTHHKA — wHHMOPMAaIus, HeoOXoauMmas
paboToaTeNIO B CBSI3U C TPYAOBBIMH OTHOIICHHMAMHM M Kacaromascs KOHKPETHOTO
paboTHHKA.

[lepconansHBle TaHHBIE 00yYaromyxcs — uHpopmarusa, Heooxoqumas [komre
B CBSI3H C OTHOIICHUSIME, BO3HHKAIOIIUMH MeXIy OOydJarommmMes, ero
POIATENAMH (3aKOHHBIMHU IIpeACTaBUTE MK ) U IIIKOIOM.

1.3. OOpaboTka TEpCOHANBHBIX MJaHHBIX — [JEHCTBHA (OmepamuH) C
IIEPCOHANBHBIME JIAHHBIMH, BKIIOYass cOOp, CHCTeMATH3aIliO, HAKOIUICHUE,
XpaHeHue, yTOYHEHUe (obHOBIIEHME, M3MEHEHUE), HCTIONIE30BaHUE,

pacmpocTpaHeHue (B TOM HHCIC Tepefady), oOe3lInyYrBaHWe, OJIOKHPOBAaHUE,
VHIUYTOXKCHIE MTePCOHATHHBIX JaHHBIX.

PacmpocTpanenre NepCOHANBHBIX IAHHBIX — JACHCTBUA, HampaBICHHBIE Ha
nepenady IEepCOHAJBHBIX JaHHBIX ONpeJeNiéHHOMY Kpyry nmim (mepemada
NEPCOHANBHBIX MAHHBIX) WIM HAa O3HAKOMIICHHE C IIePCOHANBHBIMH JIAHHBIMH
HEOTPAHUUYEHHOT'O Kpyra JHI, B TOM 4ucle OOHapOJOBaHHE MepCOHATEHBIX
IaHHBIX B CPEICTBaX MaccoBOM HH(poOpMaIuy, pa3MelieHre B HH(GOPMAI[HOHHO-
TEJCKOMMYHHMKAIIMOHHBIX CeTAX MK IpefOoCTaBIeHHe JOCTYNa K HepCOHATbHBIM
JAHHBIM KaKUM-THOO0 HHEIM CIIOCOO0M.



Hcnonb3oBaHne TNEPCOHANBHBIX JAHHBIX — JEWCTBUS (Omepanuu) c
NEPCOHANIHBIMU JTAHHBIMHM, COBEpIIAEMbIE OMNEPATOPOM B UEISAX MNPUHSITHS
pelieHnil WM COBEPIICHMUS] HHBIX JIEUCTBHUM, MOPOXKAAIOUIMX IOPUTUYECKUE
MOCJIEJICTBUSI B OTHOIICHUHM CYOBEKTa MEPCOHATBHBIX JAHHBIX WM JIPYTUX JIHI]
100 MHBIM 00pa30M 3aTparvBalolIUX MpaBa U CBOOObI CYOBbEKTa MEPCOHATBHBIX
JAHHBIX WM IPYTUX JIUII.

OO1e0cTyHBIE TTEPCOHATBHBIC JaHHbIE — MEPCOHANBHBIC JAHHBIC, JOCTYII
HEOTPAHUYEHHOTO Kpyra JHI[ K KOTOPBIM MPEIOCTaBIEH C COryiacusi CyOBbeKTa
MEPCOHANILHBIX JTaHHBIX WM Ha KOTOPHIE B COOTBETCTBHH C (emepaabHBIMU
3aKOHAaMH HE pacIpoCTpaHsaeTcs TpeOoBaHHe COOMI0ICHUS KOH(PUACHINATHHOCTH.

1.4. K mepcoHanbHBIM JaHHBIM paOOTHHUKA, MOJy4aeMbIM paboTOAaTeNeM U
NOJUICKAIIUIM ~ XpaHEHUI0 Yy paboronarenss B TOPSAKE, MPETyCMOTPEHHOM
JEUCTBYIOIIMM 3aKOHOJATEIbCTBOM W HactosiumMm IlooxkeHuem, OTHOCATCA
CJIEIyIOLIUE CBEJICHUS, COJIepKAIIMeCs B JIMYHBIX JieiaX paOOTHUKOB:

— MAaCMOPTHBIE JIaHHbIE pA0OTHUKA;

— WHH;

— KOIKS CTPaxOBOTO CBHUJIETEIIBCTBA TOCYJAPCTBEHHOTO TEHCUOHHOTO
CTpaxOBaHUS;

— KOmusl JOKyMEHTa BOMHCKOTO YyueTa (i1 BOEHHOOOS3aHHBIX U JIHUII,
MOJJIEKAIIMX [TPU3bIBY HA BOCHHYIO CITYKO0Y);

— KOmMsl JOKyMmMeHTa 00 oOpa3oBaHuu, KBaduUKAMU WA HAJIAYUU
crelyaabHbIX 3HAHUM

— QHKETHBIE JIAHHbIE, 3aII0JTHEHHbIE PAOOTHUKOM IPU MOCTYIJIEHUU Ha padoTy
WM B Tiporecce paboThl (B TOM 4YHUCIE — aBTOOMOrpadusi, CBEJECHUS O CEMEMHOM
MOJIOKEHUH paOOTHHKA, IEpeMeHe (paMuInu, HATUIUU AeTEH U WKIUBEHIICB);

— JIOKYMEHTBI O BO3pacTe MaJIOJIETHUX JIETEH U MECTE UX OOyUYEHHS;

— JIOKYMEHTBl O COCTOSIHUM 3JI0pOBbSl AETEH M JPYTHMX POJICTBEHHUKOB
(BKJTFOUAs CIIPaBKHU 00 MHBAJIMIHOCTH, O HATMYUHM XPOHUUECKHUX 3a0071€BaHU);

— JOKYMEHTBl O COCTOSIHUU 3J0pOBBsl (CBelNeHUS 00 HWHBAJIMIHOCTH, O
OEpEeMEHHOCTH U T.I1.);

— WHBIE JOKYMEHTHI, KOTOpbIE C YyYeToM chnenupuku paboTel U B
COOTBETCTBHHM C 3aKoHoAaTelnbcTBOM Poccuiickoit denmepanuu MOKHBI OBITH
NpeabABICHbl PAOOTHUKOM IPHU 3aKJIIOYEHUH TPYAOBOIO JIOTOBOPa WK B MEPUOA
€ro JeUCTBUA (BKJIIOYAsT MEIUIIMHCKHUE 3aKITIOUCHHUS, IPEABIBIIEMbIE pAOOTHUKOM
Py TPOXOXKIACHUU  OOS3aTENbHBIX NPEIBAPUTEIBHBIX W MEPUOIUYECKHUX
MEJUIUHCKUX OCMOTPOB);

— TPYAOBOM JOTOBOD;

— KOIUM MPUKA30B O MPUEME, MIEPEBOIaX, YBOJIbHEHUH,

— JIMYHas KapTodka no gopme T-2;

— 3asBJICHUS], OOBSICHUTEIIBHBIC U CITYKEOHBIC 3aIMCKU PaOOTHUKA,

— JIOKYMEHTHI O TIPOXOKICHUH pPAOOTHUKOM AaTTECTAI[UH, IMOBBIIICHHUS
KBaJIU(DHUKAIIHH,

— WHBIE JOKYMEHTBI, COJEpXaIlhe CBEICHUS O pabOTHUKE, HAXOXKICHHE
KOTOPBIX B JIMYHOM Jeie paboTHHUKA HEOOXOAMMO Jisi JTOKYMEHTaJbHOTO
oopMIIEHUSI TPYIOBBIX MPABOOTHOIICHUN C PAaOOTHUKOM (BKIIFOUYAs MPUTOBOPHI
Cylla O 3ampeTe 3aHUMAThbCS MEJaroruuyeckoi AesTeNbHOCThIO WIM 3aHUMATh
PYKOBOJSIIINAE JOJIKHOCTH).



1.5. K mepcoHallbHBIM JaHHBIM OOydJaromuxcs, noiaydaembiM I[lIkosoit u
nojyiexalum xpaneHuto B [lIkosie B mopsake, NpeayCMOTPEHHOM JI€MCTBYIOIIUM
3aKOHOJIATEILCTBOM M HactosimuM  [lojio’keHMeM, OTHOCSTCA — CIIEAYIOLINE
CBEJICHHMS, COJIEpIKAIIMecs B JIMUHBIX JIeJIaX 00yUYaroIIuXCs:

— TOKYMEHTBI, YIOCTOBEPSIOIINE JMYHOCTh 00yJaromerocs (CBUACTEILCTBO O
POKICHUY WJIU TIACTIOPT);

— TOKYMEHTBI O MECTE IPOKUBAHUS;

— TOKYMEHTBI O COCTaBE CEMbHU;

— TAaCMHOpTHhIE  JaHHbIE  pojauTesied  (3aKOHHBIX  IPEACTaBUTENCH)
00y4Jaromerocs;

— JTOKYMEHTBI O TTOJIyYeHUH 00pa30BaHUs, HEOOXOIUMOTO sl IOCTYIUICHUS B
COOTBETCTBYIOIINN KJIACC (JTUIHOE JIETI0, CIIPaBKa C MPEABIIYIIET0 MeCTa yueObl u
T.IL);

— MOJIMC MEAUIIMHCKOTO CTPAaXOBaHU;

— JOKYMEHTBI O COCTOSSHUM 3JI0POBbs (CBEACHUS OO0 WHBAJIMIAHOCTH, O
HaJIMYUU XPOHUYECKUX 3a00JIeBaHUM, MEAUIIMHCKOE 3aKII0UeHHe 00 OTCYTCTBUU
MIPOTUBOIIOKA3aHUM ISl 00yUEeHHS B 00pa30BaTEIbHOM YUPEKIESHUH KOHKPETHOTO
BUJa W THUNA, O BO3MOXXHOCTH M3YyUYCHUS MPEAMETOB, MPEACTABIISIIOIIUX
MOBBIIIIEHHYIO OMACHOCTD JIJIS 3JI0POBBS U T.I1.);

— JIOKYMEHTBI, MOJTBEPKAAIONIME IpPaBa HA JOMOJHUTEIbHBIC TapaHTUU U
KOMIICHCAI[UN I10 ONpeAECICHHBIM OCHOBAHUSIM, MPETyCMOTPEHHBIM
3aKOHOAATEIBCTBOM (POIUTEIU-UHBAIN/IBI, HETIOJIHASI CeMbs, peOCHOK-CUpOoTa U
T.IL);

— WHBIE JIOKYMEHTBI, COJEp>KalllU€ MEepCOHAJIbHbIC JaHHBIE (B TOM YHCIIE
CBEJICHMS, HEOOXOJMMBIC [JIsi MPEIOCTaBJICHUS OOydYarolleMycss TapaHTUd U
KOMIIEHCAIIUM, YCTAHOBJICHHBIX JACHCTBYIOIINM 3aKOHOIATEIILCTBOM ).

Ponurenu (3akoHHBIC MPEICTABUTEIN) MOTYT COOOIIUTH MHBIE CBEICHUS, C
KOTOPBIMH CUHTAIOT HY>KHBIM 03HAKOMHUTH PAOOTHUKOB IITKOJIHI.

1.6 K nepcoHaibHBIM JJAHHBIM poAUTENEH , ToaydaeMbIiM [1IKkoI0M 1 moayexanium
xpaHenuto B llIkone B mopsiake, npenyCMOTPEHHOM JIEUCTBYIOLIUM
3aKOHOJATEJILCTBOM M HacTOSIKUM [loJI0KEeHHEM, OTHOCATCS CJIEAYIOIINE
CBEJICHUSI:

- MaCIOPTHHIE JAHHbBIC

- CBEJICHUS O HaJIMUMH MHBAJIUIHOCTH;

- CBEJICHUS O IIPaBe BHEOUYEPEIHOTO MOTYyUYCHUS MecTa JJis peOeHKa B
YUPEKICHNM;

- uHdopmaIs MOATBEPKAAIOIIAsl CTAaTyC MHOTOICTHON CEMBbH;

2. OcHOBHBIC YCJI0BHSI NIPOBeEAeHHsI 00Pad0TKH NMEePCOHAJIBHBIX JAaHHBIX

2.1. Illxoma ompegenser o0BeM, coAepkaHue  00pabaThIBaEMbIX
MEPCOHANIBHBIX  JTaHHBIX PAOOTHUKOB ¥  OOYYarONIMXCs, PYKOBOJCTBYSCh
Koncturyumuenn Poccuiickorn @enepaunu, TpynoBeiM KoaekcoM Poccuiickoi
®denepanuu, ¥ UHBIMU (PeepaTbHBIMHU 3aKOHAMHU.

2.2. OOpaboTka TEepPCOHATBHBIX JAHHBIX PAOOTHUKOB OCYIIECTBISETCS
UCKITIOUMUTEIILHO B IENMAX OOeCredeHus: COOJIOACHUS 3aKOHOB W HWHBIX
HOPMATHBHBIX IPABOBBIX AKTOB, COJCUCTBHS pPabOTHUKAM B TPYJIOYCTPOMCTBE,



OOy4eHMM U TPOJBIKEHMM MO Cclyx0e, a Takke oOecrneueHus JMYHOU
0e3onacHOCTH PabOTHUKOB, COXPAHHOCTH WMMYIIECTBA, KOHTPOJISI KOJUYECTBA U
KauecTBa BBINOIHIEMOMN pabOTHI.

O06paboTKa MepCcOHANBHBIX JTaHHBIX O0YYarOUIEroCs MOKET OCYIIECTBIISITHCS
UCKIIIOUUTENILHO B MENAX oOOecrnedyeHus: COONIOJACHUST 3aKOHOB U HMHBIX
HOPMATHUBHBIX TMPABOBBIX aKTOB; COJEUCTBHS OOydYaIOIIMMCS B OOYy4Y€HUH,
TPYAOYCTPOICTBE; oOOecreueHus] uX JUYHOM 0e30macHOCTH; KOHTPOJIS KauecTBa
oOyueHust U 00ecrieueHus] COXPaHHOCTH UMYIIIECTBA.

2.3. Bce mepcoHanbHbIe JaHHBbIE PaOOTHHKA MPEIOCTABISIOTCS PAOOTHUKOM,
3a HMCKJIIOUEHHEM CIy4yaeB, NPEIyCMOTPEHHBIX (QenepalbHbIM 3akoHOM. Ecmu
NEPCOHANBHBIE JaHHblE PA0OTHUKA BO3MOXHO IMOJYUYUTh TOJIBKO Yy TpeThei
CTOPOHBI, TO paboToAaTens 00s3aH 3apaHee YBEIOMHTh 00 3TOM pabOTHUKA H
MOJYYUTh €ro TNHUCbMEHHOE corjiacue. Pabotonarens MOMKEH COOONIUTH
pabOTHUKY O IENsIX, MPeAnojaraéMblXx HCTOYHUKAX M CHoco0ax MOJTy4yeHus
NEPCOHANBHBIX JAaHHBIX, a TaKkKe O XapakTepe NOJISKAIUX TOJyUYSHUIO
NEPCOHAIBHBIX JIaHHBIX U TOCIEACTBHUSIX OTKa3a pabOTHUKA JaThb MHCbMEHHOE
corJiacue Ha UX MOJy4YEeHHE.

2.4. Bce nepcoHalbHbIE JaHHbIE HECOBEPIICHHOJIETHETO OOy4arolerocs B
Bo3pacte A0 14 ner (MaJloNeTHEro) MpeAoCTaBISIIOTCS €ro pPOAUTEIIMU
(3aKOHHBIMU TIpeACTaBUTENsIMHU). Eciu mepcoHalbHbIE MaHHBIE O0YYaIOLIETOCs
BO3MOXXHO TOJYYUTh TOJIBKO Yy TpPETbed CTOPOHBI, TO POIUTENN (3aKOHHBIE
MPEACTABUTENIN ) O0YYaIOIIEerocs TOJKHBI ObITh YBEAOMIIEHBI 00 3TOM 3apanee. OT
HUX JIOJDKHO OBITH MOJYY€HO MUChMEHHOE COTIIaCHe Ha MOTYYCHHE ePCOHATBHBIX
JaHHBIX OT TpeThed CTOpOoHBL. PomuTenn (3aKOHHBIE MPEACTABUTEIIH)
00y4aromerocs: MOKHBI ObITh MPOUH(GOPMUPOBAHBI O IIENAX, MPEANOIaraeMbIX
UCTOYHHMKAX M CIIOCO0aX MOTYYCHHS IEPCOHATBHBIX JaHHBIX, a TAKXKE O XapaKTepe
NOJUIEKALIUX TOJyYEHUIO MEPCOHANbHBIX JAaHHBIX M IMOCIEACTBUSAX OTKa3a JaTh
NUCHbMEHHOE COTJIacue Ha UX MOJIyuyeHHeE.

2.5. lllkona He uMMeeT MpaBa NoJydyaTh UM 00pabaThiBaTh MEPCOHAJIBbHBIC
JaHHble pabOTHHKA, O0YYaIOIIErocs O €ro MOJIUTUYECKUX, PEIUTUO3HBIX U UHBIX
yOEXKICHUAX U YaCTHOM KU3HU 0€3 MUCbMEHHOTO Ccoryiacusi pabOTHHUKA, pOAUTENEH
oOydJaromerocs.

[IIkosia HE MMeEeT MpaBa MOJIy4aThb U 00padaThIBATh MEPCOHAJILHBIE TaHHbBIE
paboTHUKA, 00YUAIOIIETOCS O €r0 WICHCTBE B OOIIECTBEHHBIX OOBEIUHECHUIX WU
ero Mmpo(cor3HON NEATENHHOCTH, 32 UCKIIOUEHUEM CITy4aeB, MPEIyCMOTPEHHBIX
benepaabHBIM 3aKOHOM.

2.6. Ilkona  BOpaBe OCYHIECTBIATH cOOp, mepeAady, YHHUTOXEHHE,
XpaHeHHue, UCTIONIb30BaHNe UH(DOPMALINY O TOTUTUYECKUXK, PEIUTHO3HBIX, TPYTHX
yOeXKIEHUAX M YacCTHOM MXU3HM, a Takke HHPOpMaluu, HapylIarolledl TaiHy
NEPENUCKHU, TeNe(OHHBIX TEPEroBOPOB, IOYTOBBIX, TENETPAPHBIX U HHBIX
COOOILIEHUH:

— paboTHHKA TOJBKO C €ro MUCbMEHHOTO COIJIacusi WJIM Ha OCHOBaHUU
CyZ1IeOHOTO peIIeHUS.

— 00Oy4aromerocss TOJIbKO ¢ MHCbMEHHOTO COTJIacHsl POAUTeNel (3aKOHHBIX
Ipe/ICTaBUTENIEH) MaJOJETHEr0 HECOBEPUICHHOJIETHET0 OOYyYarolerocss Wid Ha
OCHOBaHUM CyA€OHOTO peIIeHHS.



3. XpaHeHue, 00pad0OTKAa M UCIOJb30BAHUE MEPCOHATBHBIX JAHHBIX

3.1. TlepconanbHble JaHHBIE PAOOTHUKOB U 0Oyuaromuxcs LIkosbl XpaHsaTcs Ha
OYMaKHBIX U 3J€KTPOHHBIX HOCUTENSX, B CIICIIMAJIBHO TIPEeIHa3HAYCHHBIX JIJIs1
ATOTO MOMEIIEHUAX, B MECTaX 00ECIICUNBAIONIUX 3aIIUTY OT
HECaHKIIMOHUPOBAHHOTO JI0CTYTIA.

3.2. B npouiecce xpaHeHus: MEPCOHANBHBIX JAHHBIX PAOOTHUKOB U 00YYaIOIIUXCS
[koabl TOMKHBI 00€CTIEYNBATHCS:

— TpeOOBaHUS HOPMATHUBHBIX JIOKYMEHTOB, YCTaHABJIMBAIOIIMUX IMpPaBUJIA
XpaHEeHHs KOHPUICHITUATBHBIX CBEICHUN;

— COXPAaHHOCTh MMEIOIIMXCS JIaHHBIX, OTPAHUYCHHE JIOCTyla K HHUM, B
COOTBETCTBMM C 3aKOHOAATENbCTBOM Poccuiickon Penepanuy W HACTOSIIMM
[Tonoxxenuem;

— KOHTpPOJb 32 JOCTOBEPHOCTHIO M IMOJHOTON NEPCOHAIBHBIX JAHHBIX, UX
peryisipHoe OOHOBJICHUE U BHECEHHE TI0 Mepe HEOOXOJUMOCTH COOTBETCTBYIOIINX
V3MEHEHUN.

3.3. JocTyn K mepcoHalIbHBIM JaHHBIM paOOTHUKOB M oOydwaromuxcs IlIkosbr
UMEIOT:

— OUPEKTOP;

—  3aMeCTUTENId  JUpEeKTopa MO  y4eOHO-BOCIUTATENBHOW  padote
(mepcoHaJIbHBIE  JJAHHBIE  TOJIBKO  paOOTHUKOB,  HAaXOJAIIUXCA B  HUX
HEIMOCPEICTBEHHOM MOJAYMHEHNH, TIO HAMPABIICHUIO JIEATEIIHOCTH);

— TJIaBHBIM OyXranrep

— KJIACCHBIE PYKOBOJUTENH (TOJIBKO K MEPCOHATIBHBIM JaHHBIM 00Yy4arolInuXcs
CBOETO KJ1acca);

— WHbIE PaOOTHUKH, OmpenensieMble npukazoM aupekropa I[lIkoms B
MpeJesiax CBOEH KOMIIETCHIUH.

3.4. Tlomumo nwuI, ykazaHHbIX B 0. 3.3. Hactosimiero llonoxeHus, mpaBo
JIOCTYTIAa K TIEPCOHAIHBIM JTAHHBIM PA0OTHUKOB M OOYYAIONIUXCS UMEIOT TOJIBKO
JU1A, YIOJIHOMOYEHHbIE JEHCTBYIOIINM 3aKOHOAATEIHCTBOM.

3.5. Jluma, wumeromue JOCTYN K TMEPCOHAIBHBIM JaHHBIM  OO0S3aHbI
UCIIOJIb30BaTh TEPCOHANIbHBIE JaHHbIE PAOOTHUKOB M OOYYAIOMIMXCS JIMIIL B
HENSAX, JUIsl KOTOPBIX OHHU ObUTH MPEAO0CTaBICHBI:

3.5.1. IlepconanpHble aHHBIE OOYYAIOIIMXCS HMCHOJB3YIOTCS IS LIEJICH,
CBA3aHHBIX  C  OCYIIECTBICHHMEM  y4e€OHO-BOCHMTATEIbHOIO  MpoLecca.
AIMUHUCTpalMss U  MEJarorudeckue pabOTHUKH  IIIKOJIBI UCIIOJIb3YET
NEPCOHANIbHBIE JaHHbIE AJi1 (OPMHUPOBAHUS KJIACCOB, COCTABJICHHS] Y4e€OHOIO
1JlaHa, COCTABJICHHMS OTYETOB B BBILIECTOSIIME OpraHu3aluuu, (OpMUPOBAHUS
pa3uyHbBIX 0a3 JaHHBIX, Uil BO3MOKHOCTHU MOJAEPKUBATH CBSI3b C POAUTEISIMU
(3aKOHHBIMU MPEACTABUTENSIMU), YYUTHIBATH OCOOCHHOCTH O0YYaIOIIUXCS MPU €T0
O0Oy4YEeHHH U BOCIIUTAHUHU.

3.5.2. TlepcoHanpHble JaHHbIE  paOOTHUKA WCHOJB3YIOTCS ISl TIICJICH,
CBS3aHHBIX C BBIMOJHEHUEM  TPYAOBBIX (YHKIUNA. AJMUHUCTPAIHS IIIKOJIBI
UCIIOJIb3YET NEPCOHANbHBIE JAaHHbIC, B YAaCTHOCTH, JUIsl PEUICHUS BOIPOCOB
aTTecTan, (HOpMHUpOBaHMS y4eOHOTO TIUJIaHA, COCTaBIEHUS OTYETOB B
BHIIIIECTOAIIME  OpraHu3anuu, (HOPMHUPOBAHMS  PA3IUYHBIX  0a3  JaHBIX,
MPOJIBMKEHUS PAaOOTHMKOB MO Ciy>K0e, YCTaHOBJICHUS pa3Mepa 3apruiaTel. Ha



OCHOBAHMM TEPCOHANIbHBIX JAHHBIX PEIIAETCs BOMPOC O JOIMycKe pabOTHUKA K
uH(OpMAaIK, COCTABIISIONIEH CITYKEOHYIO TalHY.

[Ipu npuHATUYN pELIeHU, 3aTparuBarolIMX UHTEPECHl paOOTHHUKA, A IMUHUCTpAIUS
HE MMEEeT TMpaBa OCHOBBIBATHCS Ha TMEPCOHANBHBIX JIAHHBIX, MOJYYCHHBIX
UCKIIIOUUTENIFHO B PE3yJibTaTeé MX aBTOMATU3UPOBAHHOW O0OpabOTKU WM
AJIEKTPOHHOTO TofyuyeHus. PaboTonarens Takke He BIIpaBe MPUHUMATh PEIICHHUS,
3aTparvMBaoIlie MHTEPEChl paOOTHUKA, OCHOBBIBASICh HA JAHHBIX, AOMYCKAIOIIMX
JBOSIKOE TOJIKOBaHWE. B cilydae eciu Ha OCHOBAaHWM NEPCOHAIBHBIX JAaHHBIX
HEBO3MOXKHO JIOCTOBEPHO YCTaHOBUTHb KakoW-mubo ¢akr, pabdoTomaTens
npeajaraeT padOTHUKY MPEACTABUTh MMCbMEHHBIE PA3bsICHEHUS.

3.6. IlepconasbHble JaHHBIE pAOOTHUKA OTPAXKAIOTCS B JIMYHOW KapTOUKe
pabotHuka (dopma T-2), KoTOpasi 3amoJHSAETCS MOCIE U3JaHUS MPHUKa3a O €ro
npuemMe Ha pabory. JIMuHble KapTOYKH PAOOTHHUKOB XPAHATCA B CIELUAIBHO
000pyZIOBaHHBIX HECropaeMbIX HIKadax B andaBUTHOM Topsake. JInuHble nena u
JUYHBbIE KAPTOUYKM  PAOOTHUKOB XpaHATCSA B OYMa)XHOM BHUJE B Tamkax B
CHelMaIbHOM celi(e, T0CTYI K KOTOPOMY UMEET CEKpeTapb U JUPEKTOP LIKOJIBI.

3.7. llepcoHanpHbIE NaHHBIE COTPYIHHMKOB MOTYT TAaKXE€ XPaHUTbCA B
3JIEGKTPOHHOM BHUJIE B JIOKaJbHOW KOMIIbIOTepHOU ceTu. llocTosiHHBIN nocTyn (B
npejenax CBOEM KOMIIETEHIMH) K 3JEKTPOHHBIM Oa3zaM JaHHBIX, COJAEP KALUM
NEPCOHANIbHBIE JaHHbIE PAOOTHUKOB, MMEIOT TOJIBKO AJIMHUHHUCTPALUS IIKOJIBI.
Joctyn napyrux paOOTHHUKOB K HEPCOHAIbHBIM JaHHBIM OCYIIECTBISIETCA Ha
OCHOBAHHMH NMHCbMEHHOIO pPAa3pelleHUs pa0OTHHKA U PACIOPSHKEHHUS JIHPEKTOpa
IIKOJIBI.

3.8. Ilapommu pmma mocTtyma K DJIGKTpOHHOM 0Oa3ze maHHBIX  [IIKoJBI
YCTaHABIMBAIOTCS JTUPEKTOPOM M COOOIIAIOTCS HHAWBUAYAIBHO COTPYAHHUKAM,
MMEIOIINM JO0CTYN K NEPCOHAIBHBIM JJAHHBIM COTPYJIHUKOB. MI3MeHeHue maposen
IIPOUCXOJIUT HE pexe, yeM | pa3 B Tpu Mecsua.

3.9. KomnupoBatb U Jenath BBIIUCKH U3 MEPCOHATBHBIX JaHHBIX paOOTHHUKA
pa3peraeTcsi UCKIIOYUTENBHO B CIIY)KEOHBIX LIEeJIIX ¢ MMCbMEHHOTO pa3pellieHus
pabOTHHKA U TUPEKTOPA LIKOJIbI.

3.10. TlepconanbHbIC NaHHBIE 00YYAIOMIETOCS OTPAXKAIOTCSA B €r0 JUYHOM
Jiesie, KOTOpOe 3aIloJIHETCs MTOCie W3AaHMs MpuKas3a o ero 3auucienus B Ikomy.
JInunble nena oOyyaromuxcs B al(aBUTHOM TOpsKEe (OPMUPYIOTCS B Markax
KJIACCOB, KOTOPBIE XPAHATCS B CHELHAIBHO OOOPYIOBAaHHOM KAy, AOCTyN K
KOTOPOMY MMEET aIMUHUCTPALIMS IIKOIbl U KJIACCHBIE PYKOBOJUTEIH.

3.11. Benenue nMYHBIX A€ U OTBETCTBEHHOCTh 32 COXPAHHOCTD JIUYHBIX AEI
BO3JIO’KEHO Ha KJIACCHBIX PYKOBOJUTENEH.

3.12. Yactuuno cBefeHuss 00 oOOy4arommxcs coAepxkKarcs B KIACCHOM
XKypHaje, Kyla 3aHOCATCS KIACCHBIM pyKoBoauTeneM. KiaccHble KypHasbl
XPaHATCS B yUYUTENIBCKON B CHEIMATIBHOM IIKA]Y.

3.13. TlepconanbpHble JaHHBbIE OOYYAIOUIUXCA MOTYT TaK)X€ XpPAaHUTHCS B
AJIEKTPOHHOM BHJIE B JIOKAJIBHOW KOMITBIOTEpHOU ceTh. [IpaBo mosiHOro mocrymna k
AIIEKTPOHHBIM ~ 0a3aM  JaHHBIX, COJEpXAllUM  IEepPCOHAJbHbIE  JaHHbIC
oOyuJaromuxcs, uMeeT aJaMuHucTpanusa. OcTanbHbIE MeJaroruyeckue paboTHUKU
UMEIOT JIOCTYI TOJBKO K TOM MH(OpMalLKUU, KOTOpas UM HEOO0X0AMMa B Tpeesnax
WCITOJIHEHUSI UX JOJIKHOCTHBIX 00S3aHHOCTEH.



3.14. Tlaponu noctyna k 0a3e JAHHBIX YCTAaHABIMBAIOTCS AUPEKTOPOM U
COOOMIAIOTCS MHAMBUAYAJIHLHO PAOOTHHUKAM, UMEIOIIMM JOCTYI K MEPCOHAIbHBIM
JAHHBIM COTPYIHUKOB.

3.15. KomwmpoBaTh u jenaTh BBIIUCKU W3 MEPCOHANBHBIX JIAHHBIX
OOy4YaroNINXCsl pa3peliaeTcsi UCKIIOYUTENILHO B CIIY>KEOHBIX IEJISIX ¢ MUCbMEHHOTO
paspenieHust poauTeNe (3aKOHHBIX MPEACTaBUTENEH) U JUPEKTOPa IIKOJIBI.

4. Hepezlaqa MEPCOHANBHBIX JaHHbIX

4.1. Tlpu mepenaye MEpCOHANBHBIX JAHHBIX PAOOTHUKOB U OOYYAIOLIUXCS
komnsl gpyrum ropunndeckuM u pusnueckum nunam Llkona gqomkHa codmonath
ciemyrone TpeOOBaHUS

4.1.1. TlepconanbHble JaHHBIE PAOOTHHKA, OOYYAIOIIETOCs HE MOTYT OBITh
COOOIIICHBI TPEThel CTOpOHE 0e3 MHUCHMEHHOTO COTJIacHsl pabOTHUKA, pPOAUTENEH
(3aKOHHBIX IIpeICTaBUTENCH) HECOBEPIIICHHOIETHETO (MaJoneTHero)
oOyyaromierocsi, 3a MHCKIIOYEHHEM CIIyyaeB, KOIrjJla 3TO HEOOXOOuMO Jis
IPEaYNPEKICHNS YTPO3bI )KU3HU U 3[I0POBbIO paOOTHHKA , 00YyUYaIOLIETOCs, a TAKXKE
B ClIy4asiX, yCTAHOBJIEHHBIX (heZepalbHbIM 3aKOHOM.

4.1.2. Jluuma, mnodyyaromMe — IEpPCOHANbHbIE  JlaHHblE  paOOTHHKA,
00y4aroerocs: JOJHKHBI MPEAYIPEKIATHCS O TOM, UYTO 3TH JIaHHBIE MOTYT OBIThH
UCIIONB30BaHbl JIMIIb B IENSX, JJIS KOTOPhIX OHHM cooOmieHsl. lllkoma momkHa
TpeOOBaTh OT STUX JHUI[ MOJATBEPXKIEHUS TOTO, YTO STO MPABUIIO COOIIOJEHO.
Jluua, momydaroniye nepcoHajibHbIC TaHHbIE pa0OTHUKA, 00yUYaIOIIerocs 00s3aHbI
coOmonate  pexuM  KoHpumeHIuanbHOCTH.  JlaHHOE  TONOXKEHHEe  He
pacmpocTpaHsieTcsi Ha 0OMEH MEePCOHATBHBIMHU JAaHHBIMU PAOOTHHUKOB B MOPSIKE,
YCTaHOBJICHHOM (heZiepaibHBIMU 3aKOHAMHU.

4.2. Tlepemaua mTEpCOHANBHBIX JAHHBIX Pa0OTHHUKA, OOYYaOIIETOCS €ro
IPEJCTABUTENSIM MOXKET OBITh OCYILIECTBJIEHA B YCTAHOBJIIEHHOM JEHCTBYIOLIUM
3aKOHO/ATEJIbCTBOM MOPSAKE TOJBKO B TOM OOBEME, KOTOPBIH HEOOXOAUM st
BBITNIOJIHEHMSI YKa3aHHBIMU NPEACTABUTENAMU UX QYHKIUH.

5. IIpaBa paGOTHUKOB, 00y4YalOIIMXCH HA o0ecneyeHne 3a1UThI
NMEePCOHAIbHBIX TaHHBIX

5.1. B uensx obecnevyeHus 3aluThl EPCOHANBHBIX JTAHHBIX, XPAHSIMIMXCS B
[lxone, paOOTHUKHU, POAUTENU (3aKOHHBIE TMPEJICTABUTENN) MAaJOJETHETO
HECOBEPILEHHOJIETHEr0 00YyYarOIIerocsi, UMEIOT MPaBo:

5.1.1. Iony4aTs noaHyr0 UHGOPMAIIMIO O CBOMX MEPCOHATBHBIX JAHHBIX U UX
oOpaboTke.

5.1.2. CBobogHOrO OECIIATHOTO JOCTyNa K CBOUM IEPCOHAJIBHBIM JTAHHBIM,
BKJIIOYAsi IPABO Ha MOJyYEHUE KOMMUHU JH000U 3aMncH, coaep Kallel mepcoHaabHbIe
naHHble ~ pabOTHMKA, 3a  HMCKIIOUYEHHWEM  ClIy4yaeB, IPeIyCMOTPEHHBIX
benepanbHbiMu  3akoHaMu. [lomyueHue yka3zaHHOM HHpOpPMAIMM O CBOHUX
NEPCOHAIBHBIX JAHHBIX BO3MOXXKHO TMpU JIMYHOM OOpalleHuu pabOoTHUKA,
ponuTeneil (3aKOHHBIX NPEICTaBUTENIEl) — K OTBETCTBEHHOMY 3a OpraHU3alHIo0 U
OCYUIECTBJICHUE XPAHEHUS TEPCOHATIbHBIX JAHHBIX PAOOTHUKOB.



5.1.3. TpeboBaTh 00 HCKIIOUYEHUH WJIM HCIPABICHUU HEBEPHBIX WM
HEMOJIHBIX MEepPCOHANbHBIX JAHHBIX, a TaKXKe JaHHbIX, O0O0pabOTaHHBIX C
HapylleHueM TpeOOBaHUM  JIEWCTBYIOIIETO 3aKOHOJATENIbCTBA. Y KAa3aHHOE
TpeOOBaHKE JTOJKHO OBITh O(OPMIICHO MUCHMEHHBIM 3asiBIIEHUEM PAOOTHUKA Ha
uMs tupekropa HIkomnsl.

IIpu otkaze aupekropa LIKOJIBI UCKIOUUTH WIM HCOPABUTH MEPCOHAJIBHBIE
JaHHbIE pab0OTHHKA PabOTHUK, pOOUTENb, 3aKOHHBIA MPEACTABUTEIb
HECOBEPILICHHOJETHETO 00YUYaIOMIErocsi UMEET MPaBO 3asIBUTh B MUCHMEHHOM BHUJIE
mupektopy Illkonsl cBOeM HecCOrjacuu, ¢ COOTBETCTBYIOIIMM OOOCHOBaHUEM
Takoro Hecorjacus. llepcoHanpHble JaHHBIE OLEHOYHOI'O XapakTepa paOOTHUK,
pOIIUTEND, 3aKOHHBIM MPEACTaBUTENb HECOBEPUIEHHOJETHErO0 00yYarolmerocs
UMEET TIPaBO JIOTIOJHUTH 3asBICHUEM, BBIPAKAIONUM €ro COOCTBEHHYIO TOYKY
3pEHUs.

5.1.4. TpeboBatb 00 u3Bemennu IlIkosoit Bcex JMIl, KOTOPHIM paHee ObLIH
COOOIICHbl HEBEPHbIC WJIM HETMOJHbIE TMEepCOHAIbHbBIE JIaHHbIE pPaOOTHUKA,
oOy4aromierocsi 000 BCeX MPOU3BEICHHBIX B HUX HCKIIOUEHUSX, MCIPABIICHUSIX
WJIM TOITOJIHEHUSIX.

5.1.5. OGxkanoBatb B CcyJe JOOble HEMpaBOMEpHbIC JEHCTBUS WU
oe3neiicTBus Llkoibl mpu 06paboTKe U 3alUTE €ro NEPCOHATBHBIX JaHHBIX.

6. O0s13aHHOCTH Cy0ObeKTa MEePCOHAJBbHBIX JAHHBIX M0 00eCIeYeHHU 0
JOCTOBEPHOCTH €ro MePCOHAJbHBIX TaHHBIX

6.1. B mpemix oOecnedeHUs JOCTOBEPHOCTH MEPCOHANBHBIX JIAHHBIX
PaOOTHUKH OOSI3aHBI:

6.1.1. Tlpu npueme Ha paboty B Illkonmy mnpeacTaBiIsATh YIMOTHOMOYECHHBIM
pabotnukam Illkonbl  mocTOBEepHBIE CBeleHHS O ceOe B TOpsAIKE U O0BbeEMeE,
MPEeNyCMOTPEHHOM 3aKOHOAATeILCTBOM Poccuiickon denepanuu.

6.1.2. B cnyyae u3MeHEHUs TMEPCOHAIBHBIX JTAaHHBIX PaOOTHUKA: (haMuus,
UM, OTYECTBO, aJIpeC MECTa >KUTEIhCTBA, IMACIOPTHHIC JTaHHBIE, CBEJACHUS 00
o0pa30BaHUU, COCTOSIHUU 37I0POBbs (BCIEACTBUE BBISIBICHHUS B COOTBETCTBUHU C
MEUIIMHCKUM 3aKITIOYEHUEM TMPOTUBOMOKA3aHUN [IJISi BBITTOJIHEHHUS] PAaOOTHUKOM
€ro JOJKHOCTHBIX, TPYJOBBIX 00sI3aHHOCTEH U T.1.) COOOIIATh 00 3TOM B TCUCHHE
5 pabouux JHEH ¢ 1aThl UX U3MEHEHUH.

6.2. B mpemax obecnedeHUs JOCTOBEPHOCTH MMEPCOHAIBHBIX JIAHHBIX
oOyyJarommxcsi:

6.2.1. Poaurenu, 3aKkOHHbIE TPEACTABUTEIM  HECOBEPIICHHOJIETHUX
oOyuaromuxcst npu npueme B Illkomy  mpegocTaBisOT YMNOJTHOMOYEHHBIM
pabotHukam  IlIkoms JIOCTOBEpHbIE  CBeJeHUST O cebe U  CBOUX
HECOBEPILICHHOJETHUX JETX.

6.2.2. B ciy4yae U3MEHEHHS CBEICHHUI, COCTAaBIAIONIMX MEPCOHAIbHBIC
JTAHHbIC oOyJarormierocs, POAUTENH (3aKOHHBIE MIPEICTABUTEINN)
HECOBEPIIICHHOJIETHETO 00yYaroIIerocsi B Bo3pacte 10 14 et o0s3aHbl B TEUCHUE
Mecsia cCooOLUTh 00 3TOM YIOJIHOMOYEHHOMY paboTHUKY L1IKobI.

7. OTBEeTCTBEHHOCTH 32 HAPYIIEHNE HACTONAIEr0 MOJI0KEeH U



7.1. 3a HapyuieHue nopsigka o0padboTku (cOopa, XpaHEHUs, UCIIOIb30BaHMS,
pacnpocTpaHeHUsl M 3alllUThl) MEPCOHAIBHBIX JAHHBIX JOHKHOCTHOE JIUIO HECET
aJIMUHUCTPATUBHYIO OTBETCTBEHHOCTh B COOTBETCTBHMM C JIEUCTBYIOIIUM
3aKOHOJIaTEIHCTBOM.

7.2. 3a HapyuieHUE MPaBWI XPAHEHHS M HCIOJIb30BAHMS TMEPCOHATBHBIX
JTAHHBIX, TIOBJIEKIIEe 3a COOOM MaTepHalbHBIN yIIepO paboTojaTento, pabOTHHUK
HECET MAaTepUAIbHYI0 OTBETCTBEHHOCTh B COOTBETCTBUM C JCHCTBYIOUIUM
TPYJOBBIM 3aKOHOAATEIbCTBOM.

7.3. MarepuanbHblii yiep0, HaHECEHHBINH CyOBEKTY MEPCOHATBHBIX JAHHBIX
32 CUET HEHAJUIeKAILEro XPaHEHUS W HCIOJb30BAaHUSA IEPCOHAIBHBIX JAHHBIX,
NOJJICKUT  BO3MEIIEHHIO B  MOPSAKE, YCTAHOBJIEHHOM  JEHCTBYIOUIUM
3aKOHOJIaTEIbCTBOM.

7.4. lllxona BIpaBe OCYIIECTBISATH 0€3 yBEAOMIICHHS YIMOJIHOMOYEHHOTO
opraHa 1o 3aluTe MpaB CyObEKTOB MEPCOHANBHBIX JIAHHBIX JIMIIbL O0O0pabOTKY
CJIEIYIOUIUX TEPCOHATBHBIX JIAaHHBIX:

— OTHOCSIIUXCS K CyOBEKTaM NEPCOHAIBHBIX JaHHBIX, KOTOPHIX CBSI3BIBAIOT C
OIIepaTOPOM TPYIOBBIE OTHOIIIEHUS (PaOOTHUKAM);

— IIOJYYEHHBIX OIIEpAaTOPOM B CBSI3U C 3aKJIIOYEHUEM JIOIOBOPa, CTOPOHOU
KOTOPOTO SBJIAETCS CYOBEKT MEPCOHAIBHBIX JAHHBIX (0Oyyarouuiicss u ap.), eciu
NIEPCOHAJIbHBIE JaHHBIE HE PACHpOCTPAHSIOTCS, a TaKKe HE MPEeAOCTaBIIAIOTCS
TPETHUM JIMIIaM O€3 COIIacHsi CyObeKTa NEPCOHAIBHBIX JAHHBIX U UCIOJIb3YIOTCS
OMEpaTOpPOM  MCKJIIOYUTENBHO JUISI HKCIOJHEHHMS YKAa3aHHOTO JIOroBopa H
3aKJIFOYEHUS IOTOBOPOB C CYOBEKTOM NMEPCOHANBHBIX JaHHBIX;

— SIBJISIFOLLMXCS OOLIEAOCTYTHBIMU MEPCOHATBHBIMH JJAHHBIMU;

— BKJIIOYAIOIIUX B c€0sl TOJIBKO (pamMuianu, MMEHa U OTYECTBA CYOBHEKTOB
NEPCOHANIBHBIX JAHHBIX;

— HEOOXOJUMBIX B LEISIX OAHOKPATHOTO MPOMYCKAa CYyObEKTa MEPCOHAIBHBIX
JAaHHBIX HA TEPPUTOPHUIO O0pPa30BATEIBHOIO YUPEKICHHS WJIM B HHBIX
aHAJIOTUYHBIX 11EJIAX;

—BKJIFOYECHHBIX B HMH(POPMAILMOHHBIE CHUCTEMBl MEPCOHAIBHBIX JAHHBIX,
UMEIOLINE B COOTBETCTBUHM C (elepaibHbIMU 3aKOHaMU CTaTyc (eaepanbHbIX
aBTOMATHU3UPOBAHHBIX MH(OPMAIMOHHBIX CHUCTEM, a TaKXe€ B TOCYJapCTBEHHBIE
MH(OPMAIIMOHHBIE CUCTEMbBI NIEPCOHATBHBIX TaHHBIX, CO3JJaHHBIE B IIEJISIX 3alUThI
0€30MacHOCTH rOCy1apCTBa U OOIIECTBEHHOTO MOPSAKA ;

— o0OpaOaTbiBaeMbIX ©0€3 HCHOJB30BAHMS CPEACTB aBTOMATHU3alUU B
COOTBETCTBUM C (eAepalbHbIMU 3aKOHAMU WJIM MHBIMH HOPMATUBHBIMH
npaBoBbIMHM akTamu Poccuiickoit denepaiinm, ycTaHaBIMBAOIIUMK TPEOOBAHUS K
oOecrieyeHnto 0e30MacCHOCTH MEePCOHANBHBIX JAHHBIX MNpU UX 00paboTKe U K
COOJIIOICHUIO MPAB CYOBEKTOB MEPCOHATBHBIX JIAHHBIX.

Bo Bcex ocranbHbix ciyvasix oneparop (aupexkrop Ilkonsr u  (unm)
YIOJIHOMOYEHHbIE UM JIMIA) 00s3aH HANpaBUTh B YIOJHOMOYEHHBIM OpraH Mo
3alUTe NMpaB CyOBEKTOB NMEPCOHATIBHBIX TAHHBIX COOTBETCTBYIOIIEE YBEJOMIICHHUE.



